PPB GROUP BERHAD

Phu luc A: Théng tin can thiét dé bao cao cho Can bé rai ro/liém chinh
hoac Trwéng phong rai ro/liém chinh hoac PPBHQ RMID

Khi bao c&o vé cac yéu ciu Thanh toan phi bdi tron nhan dwoc, nhan vién dwoc yéu cau cung
cap cac thong tin sau:

= Hovatén cianhén vién

= Churc vu

= Phong ban/ Chire nang
= Entity

= Tap doan

= MSNVID

= Pién thoai
* Email (dé email ca nhan néu khéng c6 email cong ty)

Céc bén lién quan 1a ai, bao gém 1a tén, chuc danh, cong ty, chi tiét lién hé,
Al V.V.

. Noi thuc hién yéu céu Thanh toan phi béi tron, tic la tén cua co quan chinh
NOINAO  \hi/cong ty/té chire, dia diém va dia chi (bao gém cé chi nhanh/cda hang)

KHINAO  |[Ngay va gio x3y ra sw viéc

CACH Phuong thirc yéu cau, bang 16i néi (mat doi mat hodc qua dién thoai), bang
THUC van ban, vi du: tin nhan van ban

Nhing gi da duoc yéu cau, tic 1a tién mat hodc bat ky hinh thic thanh toan
nao khac; vi du: tién dién t, Bitcoin, nap tién Touch n Go, v.v, HOAC, cac

CAIGI hinh thic yéu cdu khac. Cén néu rd sé tién duoc yéu céu

TAISAO MO ta yéu cau, vi du: trong qua trinh xin gidy phép/gidy phép cho t6 chirc/dir
: an nao, tuy teng trirong hop

Bat ky thong tin nao khac, ngoai nhing théng tin duoc chi dinh & trén, c6 thé
p gilp ich cho viéc diéu tra, vi du: néu c6 bat ky (nhdng) nhan chdng nao —
KHAC — |hao gém thong tin chi tiét cia ho nhw duoc chi dinh trong phan “WHO” &
trén.

Nhan vién phai giri B4o cdo Thanh toan Bbi tron qua email, kem theo théng tin & trén, t&i Can bd phu
trach RuUi ro/Tinh Liém chinh hoac Trwdng bd phan Rdi ro/Tinh Liém chinh hoac PPBHQ RMID cla
céc thuc thé twong &ng.
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* Luu y: T4t cd cac bao cao duoc ndp cho Can bo phu tréch rdi rof liém chinh hodc Trudng phong rdi ro/
liém chinh hodc PPBHQ RMID sé duot xt ly mét cach bdo mat nghiém ngét nhét.

Phu luc B: So’ d6 Quy trinh B&o c&o khoan phi Bdi tron déi véi Nhan
vién

Procedure for Dealing with Facilitation Payment (Employees)
Risk Management & Integrity

Employee Head of Department (HOD) Department (PPBHQ RMID)
[ Start _\'.
—_

(a) Receive request for
Facilitation Payment
(FP)

- 0y
—
(k) Report to HOD and (c) Receives report on
email FP Report to g FFP request
PPBHQ RMID* I

(d) Receives report on

o FP request and o

advice employee on
further actions

(e} To carry out
PPBHQ RMID's advice |

o
| End

\I
. A

* Note: Dbi véi cac khu vuc kinh doanh, glri Bao cdo FP qua email cho cac Can bd phu trach rai ro/ liém
chinh hodc Trwdng phong rai ro/liém chinh cda tai tirng cong ty twong rng.

** Cha y: Thanh vién HDQT b&o cdo dén ngwdi dirng dau cong ty



